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 JOB DESCRIPTION

	DIRECTORATE: 

	Neighbourhoods

	DIVISION:

	Culture

	JOB TITLE:

	Community Arts Funding Officer – Eurovision 2023

	SALARY RANGE:

	People Pool

Hourly rate to be negotiated dependent on experience

Part time - to be agreed

Contract end date 27 May 2023

	LOCATION:

	3rd Floor Cunard Building, Pier Head / Agile

	PRIMARY PURPOSE OF THE JOB:

	To work with the Culture Liverpool, LCC, Eurovision team around development of funding applications to support the Eurovision Creative Communities programme & legacy.

	DIRECTLY RESPONSIBLE TO:

	Interim Divisional Manager Arts, Libraries, Heritage and Participation 

	DIRECTLY RESPONSIBLE

FOR:

	Leading, developing and writing Culture Liverpool’s Eurovision grant funding applications.


	

	THIS POST IS SUBJECT TO DISCLOSURE

N/A
MAIN AREAS OF RESPONSIBILITY:

	· Lead, develop and write Culture Liverpool’s Eurovision grant funding applications. This will include community, education, and legacy programmes.

· Attend and support all relevant Eurovision, council and cultural sector led meetings.

· Delivery of relevant reports to the Council, including briefing notes, delegated authority reports, Cabinet reports, ensuring that the reports process is undertaken correctly.  Presentation at Cabinet Member and Select Committee meetings when appropriate in support of this reporting. 

· To maintain appropriate, up to date and accurate records on relevant systems

· To work with external and internal partners and potential funders and stakeholders.

· To communicate relevant information about funding and other opportunities back to Culture Liverpool Eurovision team. 
· To work to broader guidelines such as referring to corporate policy to develop procedures and/or to personally find proactive solutions to significant problems that could impact on service delivery, budgets and resources

· When required, give detailed advice and valued opinions (on Eurovision funding  development potential) to senior officers who lead on the development of this.
· Where necessary contribute to the development of work colleagues through giving advice/guidance on how to complete some job tasks
· To scope potential new funding and income routes to help realise Eurovision programme of events, community and legacy.
· Undertake full accounting and monitoring of relevant budgets and to justify to senior officers where finances should be allocated

· To work within a performance management framework and to aspire towards the objective and targets set out in individual performance plans.

· To carry out any other duties and tasks commensurate with the grade

· To participate in all aspects of training and development as directed and to use all relevant learning opportunities to improve personal skills so as to improve effectiveness of service delivery.


· Develop the City Council’s commitment to equal opportunities and to promote non-discriminatory practices in all aspects of work undertaken
It must be understood that every employee has a responsibility to ensure that their work complies with all statutory requirements with Standing Orders and Financial Regulations of the 
City Council and to ensure that all work functions are undertaken in accordance with health and safety legislation, codes of practice and the City Council’s safety plan.

This job description is not intended to be either prescriptive or exhaustive. It is issued as a framework to outline the main areas of responsibility.

Prepared by: Alicia Smith
Date: 1/12/2022
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